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AGENDA 

Special Meeting of the Board of Directors 

April 14, 2020 -- 4:00 PM 
 

 

Pursuant to the provisions of Executive Order N-25-20 Issued by Governor Gavin Newsom on  

March 12, 2020, any Director, and any member of the public who desires to participate in the open 

session items of this meeting, may Login into https://zoom.us/j/8759899861,  Meeting ID: 875 989 9861 

or call into the Rowland Water District meeting using the call-in number (669) 900-6833 -- Passcode: 

8759899861# without otherwise complying with the Brown Act’s teleconference requirements.  Any 

member of the public wishing to make any comments to the Board of Directors  may do so by calling in 

to the call-in number referenced above and being acknowledged by the chair at the appropriate time in 

the meeting prior to making his or her comment.  Materials related to items on this Agenda are available 

for public review at www.rowlandwater.com/agendas-minutes/. 

 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

ROLL CALL OF DIRECTORS 

Robert W. Lewis, President 

Teresa P. Rios, Vice President 

Anthony J. Lima 

Szu Pei Lu-Yang 

John Bellah 

 

ADDITION(S) TO THE AGENDA - PUBLIC COMMENT ON NON-AGENDA ITEMS 

Any member of the public wishing to address the Board of Directors regarding items not on the Agenda 

within the subject matter jurisdiction of the Board should do so at this time.  With respect to items on the 

agenda, the Board will receive public comments at the time the item is opened for discussion, prior to 

any vote or other Board action.  A three-minute time limit on remarks is requested. 
 

Any person may make a request for a disability-related modification or accommodation needed for that 

person to be able to participate in the public meeting by telephoning Rose Perea, Secretary to the Board 

at (562) 697-1726, or writing to Rowland Water District, at 3021 Fullerton Road, Rowland Heights, CA 

91748.  Requests must specify the nature of the disability and the type of accommodation requested. A 

telephone number or other contact information should be included, so that District staff may discuss 

appropriate arrangements. Anyone requesting a disability-related accommodation should make the 

request with adequate time prior to the meeting in order for the District to provide the requested 

accommodation. 
 

Any member of the public wishing to participate in the meeting, who requires a translator to understand 

or communicate in English, should arrange to bring a translator with them to the meeting. 

Materials related to an item on this Agenda submitted after distribution of the Agenda packet are 

available for public review at the District office, located at 3021 Fullerton Road, Rowland Heights, CA 

91748. 

https://zoom.us/j/8759899861
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POLICY AND PROCEDURE 

 

 

 

PURPOSE 

 

The purpose of this temporary policy is to comply with the Families First Coronavirus Response 

Act (FFCRA) and to assist employees affected by the COVID-19 outbreak with job-protected 

leave and emergency paid sick leave. This policy will be in effect from April 1, 2020 until 

December 31, 2020. The rights and entitlements provided in this policy will sunset as of 

December 31, 2020.  

 

The FFCRA contains both the Emergency Family and Medical Leave Expansion Act, providing 

an additional reason for leave under the FMLA and making related changes, and the Emergency 

Paid Sick Leave Act, creating a new paid leave entitlement. The existing FMLA leave policy still 

applies to all other reasons for leave outside of this policy, as well as other applicable leave 

policies. At this time, the Department of Labor (DOL) is expected to issue regulations to provide 

additional guidance on implementing the FFCRA. Therefore, this policy may be updated based 

on additional guidance from the DOL. 

 

POLICY 

 

I. FMLA Leave Expansion for Childcare Issues Arising From School Closures 

 

Employee Eligibility 

All employees who have been employed with Rowland Water District for at least 30 

calendar days excepting those designated as “emergency responders.” 

 

Public works personnel are “emergency responders” and are exempt from this childcare 

absence entitlement. The Department of Labor defines “emergency responders” to 

include public works personnel “who have training in operating specialized equipment or 

other skills needed to provide aid in a declared emergency as well as individuals who 

work for such facilities . . .” 

 

Given its size, the District considers all employees as necessary for the support of 

essential operations. Therefore, all employees are currently designated as emergency 

responders who are exempt from this childcare leave entitlement. 

 

Contact Human Resources if you have questions about this designation. 
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Qualifying Reason for Leave 

Eligible employees who are unable to work (or telework) due to a need to care for a child 

who is under 18 years of age because the school or place of care has been closed, or the 

regular childcare provider is unavailable due to a public health emergency with respect to 

COVID-19. 

 

“Child” means a biological, adopted, or foster child, a stepchild, a legal ward, or a child 

of a person standing in loco parentis. 

 

“Childcare provider” means a provider who receives compensation for providing 

childcare services on a regular basis, including: 

• a center-based childcare provider 

• a group home childcare provider 

• a family childcare provider (one individual who provides childcare services for 

fewer than 24 hours per day, as the sole caregiver, and in a private residence) 

• other licensed provider of childcare services for compensation  

• a childcare provider that is 18 years of age or older who provides childcare 

services to children who are either the grandchild, great grandchild, sibling (if such 

provider lives in a separate residence), niece, or nephew of such provider, at the 

direction of the parent. 

• “School” means an elementary or secondary school. 

 

Duration of Leave 

Employees will have up to 12 weeks of leave to use from April 1, 2020 through 

December 31, 2020, for a qualifying reason for leave, stated above. This entitlement to 

leave is an additional qualifying reason for leave and not an additional leave entitlement. 

Therefore, employees will be entitled to a total of 12 weeks in a 12-month period (as 

measured in the established FMLA Policy) for all qualifying reasons. 

 

For example, if an employee has already taken 6 weeks of FMLA leave, that employee 

would be eligible for the remaining 6 weeks of FMLA leave for a qualifying reason, 

including to care for a child under this policy. 
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Pay During Leave 

Leave will be unpaid for the first 10 days of leave; however, employees may use any 

accrued paid vacation, sick or personal leave during this time. The employee may also 

elect to use the paid leave provided under the Emergency Paid Sick Leave Act, as further 

explained below. After the first 10 days, leave will be paid at two-thirds (2/3) of an 

employee’s regular rate of pay for the number of hours the employee would otherwise be 

scheduled to work. Pay will not exceed $200 per day, and $10,000 in total. 

 

For part-time employees with varying hours to such an extent that the hours worked 

cannot be determined with certainty, one of two methods for computing the number of 

hours paid will be used: 

• The average number of hours that the employee was scheduled per day over the 6-

month period ending on the date on which the employee takes leave, including 

hours for which the employee took leave of any type; or,  

• If the employee has worked less than 6 months, the expected number of hours to 

be scheduled per day at the time of hire.  

Employee Status and Benefits During Leave 

While an employee is on leave, the Agency will continue the employee's health benefits 

during the leave period at the same level and under the same conditions as if the 

employee had continued to work. While on paid leave, the employer will continue to 

make payroll deductions to collect the employee's share of the premium (if any). During 

any unpaid portions of leave, the employee must continue to make this payment per 

instructions from the HR department. These provisions are the same as for all other 

FMLA leave, as described in the current FMLA Policy. 

 

Procedure for Requesting Leave 

All employees requesting FMLA leave must provide written notice, where possible, of 

the need for leave to HR as soon as practicable. Verbal notice will otherwise be accepted 

until written notice can be provided. Within five business days after the employee has 

provided this notice, HR will complete and provide the employee with any Department of 

Labor (DOL) required notices. 
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The notice the employee provides should include a brief statement as to the reason for 

leave and, if possible, the expected duration.  

 

On a basis that does not discriminate against employees on FMLA leave, [AGENCY] 

may require an employee on FMLA leave to report periodically on the employee's status 

and intent to return to work. 

 

Employee Status After Leave 

Generally, an employee who takes FMLA leave will be able to return to the same 

position or a position with equivalent status, pay, benefits and other employment terms. 

An employer with fewer than 25 employees may be exempted from this obligation if the 

employer has made a good faith effort to try and place the employee but failed. RWD 

will make good faith efforts to return the employee to a similar or equivalent position. 

 

Please contact the HR department with any questions. 

 

II Emergency Paid Sick Leave 

 

Emergency Paid Sick Leave, is an entitlement above and beyond an employee’s normal 

sick leave entitlement. It shall be available first for the reasons set forth herein. As 

described below will be available for use beginning April 1, 2020. 

 

Eligibility 

All full-time and part-time employees unable to work (or telework) due to one of the 

following reasons for leave: 

1. The employee is subject to a federal, state or local quarantine or isolation order 

related to COVID–19. 

2. The employee has been advised by a health care provider to self-quarantine due to 

concerns related to COVID–19. 

3. The employee is experiencing symptoms of COVID–19 and seeking a medical 

diagnosis. 

4. The employee is caring for an individual who is subject to either number 1 or 2 

above. 

5. The employee is caring for his or her child under 18 years of age if the school or 

place of care of the child has been closed, or the childcare provider of such child is 

unavailable, due to COVID–19 precautions. 
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6. The employee is experiencing any other substantially similar condition specified by 

the secretary of health and human services in consultation with the secretary of the 

treasury and the secretary of labor. 

“Child” means a biological, adopted, or foster child, a stepchild, a legal ward, or a child 

of a person standing in loco parentis (“as if” the employee was the parent). 

 

Amount of Paid Sick Leave 

All eligible full-time employees will have up to 80 hours of paid sick leave available to 

use for the qualifying reasons above. Eligible part-time employees will have the number 

of hours worked, on average, over a two-week period, of paid sick leave available to use 

for the qualifying reasons above.  

 

For part-time employees with varying hours, to such an extent that the hours worked 

cannot be determined with certainty, one of two methods for computing the number of 

hours paid will be used: 

• The average number of hours that the employee was scheduled per day over the 6-

month period ending on the date on which the employee takes leave, including hours 

for which the employee took leave of any type; or, 

• If the employee has worked less than 6 months, the expected number of hours to be 

scheduled per day at the time of hire.  

Rate of Pay 

Paid emergency sick leave will be paid at the employee's regular rate of pay, for leave 

taken for reasons 1-3 above. Employees taking leave for reasons 4-6 will be compensated 

at two-thirds their regular rate of pay.  

 

Pay will not exceed: 

• $511 per day and $5,110 in total for leave taken for reasons 1-3 above; 

• $200 per day and $2,000 in total for leave taken for reasons 4-6 above. 

 

Interaction with Other Paid Leave 

The employee may use emergency paid sick leave under this policy before using any 

other accrued paid time off for the qualifying reasons stated above. 

 

Employees on expanded FMLA leave under this policy may use emergency paid sick 

leave during the first 10 days of normally unpaid FMLA leave. 
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Procedure for Requesting Emergency Paid Sick Leave 

Employees must notify their department manager or HR of the need and specific reason 

for leave under this policy. A form will be provided to all employees for certifying the 

leave request. Verbal notification will be accepted until practicable to provide written 

notice. 

 

Once emergency paid sick leave has begun, the employee and his or her manager must 

determine reasonable procedures for the employee to report periodically on the 

employee’s status and intent to continue to receive paid sick time. 

 

Employees may be requested to provide medical certification or a medical note 

supporting the need for leave under appropriate circumstances but will not be required 

when not practicable to obtain. 

 

Carryover 

Paid emergency sick leave under this policy will not be provided beyond December 31, 

2020. Any unused emergency paid sick leave will not carry over to the next year or be 

paid out to employees.  

 

Job Protections 

No employee who appropriately utilizes emergency paid sick leave under this policy will 

be discharged, disciplined or discriminated against for use of leave under the policy or 

any request to use leave under this policy.  

 

Please contact the HR department with any questions. 
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